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1. OBIIASI XAPAKTEPUCTUKA PABOYEI TIPOTPAMMBI YYEBHOM
TACIATLITAHBI
EH.02 «<MHO®OPMAILIMOHHBIE TEXHOJIOT U B
[TPO®ECCUOHAJIbHOU JAEATEJIBHOCTW»

1.1. O6s1acTh NPUMEHEHUS] IPOTPAMMbI

Pabouass mporpamMma yueOHOW IUCHUIUIMHBI SIBISIETCS YacThbIO OCHOBHOM
npodeccruonanbHOl 00pa3oBaTeNbHONM MporpamMmbl B cootBeTcTBHUU ¢ PI'OC 1o
cnenuanpHocT CITO cnienmanprocTr 38.02.10 «KomMmepius (1o oTpacisim) »

1.2. MecTo IMCHMIUIMHBI B CTPYKType OCHOBHOH mpodeccHOHATbHOM
o0pa3oBaTeIbHOM NMPOTrPAMMBI:

YyebHast JUCHUIUIMHA OMHOCUMCA K MAmeMamuieckomy u oowemy
ecmecmeerHHO-HaYYHOMY YUKITL).

1.3. leqm 1 3a4a4u AUCUHMILIMHBI — TPeOOBaHUSL K pe3ybTaTaM OCBOEHMSA
AUCHMILIMHBI

N3yyeHue AUCIUILUIMHBI HATIPABJICHHO Ha (POPMHUPOBAHKUE OOIIUX KOMITETECHIIUNA:

OK 1. TloHumaTh CyIIHOCTh M COLMAJbHYIO 3HAYUMOCTb CBOEH OyayIieit
npodeccun, MposIBIATH K HEW YCTOMYMBBINA HHTEPEC.

OK 2. Opranu3oBbiBaTb COOCTBEHHYIO NI€STEIIBHOCTh, BBHIOMPATH THUIIOBBIC
METO/bl M CIOCOOBI BBHITIOJHEHUS MPOQPECCHOHATBHBIX 3a/a4, OIICHMBATh HX
3 PEeKTUBHOCTH U KAYE€CTRO.

OK 3. IIpuHuMaTh penieHus B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTyalUsX U
HECTH 32 HUX OTBETCTBEHHOCTb.

OK 4. OcyuiecTBiasTh MOUMCK M UCIOJIb30BaHUE MH(MOpMAUU, HEOOXO0AUMON
JU1st 3 PEKTUBHOrO BBINIOJHEHUS MTPOPECCHOHANIBHBIX 3a/1a4, MPOPECCUOHATBHOIO
Y JIMYHOCTHOT'O Pa3BUTHS.

OK 5. Bnagetr uH(hOpMAIIMOHHON KYyJbTYpOH, aHAM3UPOBATH U OIICHUBATH
uHQOpPMAITMIO C  HUCIOJB30BAaHUEM  HMH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH.

OK 6. Pabotath B KOJUIEKTMBE U KoMaHne, 3((exkTuBHO oOmAaTHCA C
KOJJIEraMH, PYKOBOJCTBOM, TIOTPEOUTEIISIMH.

OK 7. bpats Ha cebOs OTBETCTBEHHOCTh 3a PAOOTy UWICHOB KOMAaHJbI
(MOTYMHEHHBIX ), PE3YJIbTAT BHIIIOJIHEHUS 3aIaHUI.

OK 8. CamocTtodaTenbHO oOmnpenensTh 3agadu  MpodeCCUOHABHOTO U
JMYHOCTHOTO Pa3BUTHSI, 3aHUMATHCA CaMOOOpPa30BaHKEM, OCO3HAHHO TUIAHUPOBATH
MOBBIIICHUE KBATU(PUKALIIH.

OK 9. OpueHTHpoBaThCA B YCIOBHSX YAaCTOM CMEHBI TEXHOJOTHH B
npodeccCUOHaNbHOMN eI TeIbHOCTH.

OK 10. UcnonHATh BOMHCKYIO OOSI3aHHOCTh, B TOM YHCJIE€ C IPUMEHEHHEM
MOJTy4YEHHBIX MPOPECCUOHATBHBIX 3HAHUM (151 FOHOIIIEH ).

npo(hecCHOHANBHBIX KOMIIETEHLIUNH, COOTBETCTBYIOIIMM OCHOBHBIM BHJaM
po(hecCHOHANBHOM NeSTENbHOCTH:



5.2.1. YopaBieHue acCOPTUMEHTOM TOBApOB.

IIK 1.1. BeIsIBASATH IOTPEOHOCTH B TOBapax.

IIK 1.2. OcymecTBiasTb CBSI3M ¢ TOCTaBIIMKAaMH M TOTPEOUTEIIMU
MPOYKIIUU.

IIK 1.3. YpaBiATs TOBapHBIMH 3aracamMy U MOTOKAMH.

[1IK 1.4. OpopMisaTh JOKYMEHTAIIMIO HA TOCTABKY U peau3aliio TOBapOB.

5.2.2. Opranuzanus Y TMPOBEIACHUE IKOHOMHYECKOM M MapKETHHTOBOMN
JEATEIIbHOCTH.

I[IK 2.1. Hcnonw3oBaTh HaHHBIE OyXraaTE€pCKOro ydeTa sl KOHTPOJIsS
pE3yNbTATOB W IUIAHUPOBAHUS KOMMEPUYECKOW MAESITENbHOCTH, MPOBOAHUTH YYET
TOBAapOB (ChIpbs, MaTEpHAJIOB, MNPOAYKIUH, Tapbl, JAPYTUX MaTepUaJIbHBIX
LEHHOCTEH ) U y4acTBOBAaTh B UX NHBEHTapU3aLUU.

[IK 2.2. OdbopmisaTs, NpoBEpATh MPABUIBHOCTh COCTaBJIEHUS, 00€CIIEUNBATh
XpPaHEHHE OpPraHM3allMOHHO-PACIOPSAUTENBHBIX, TOBAPOCONPOBOAMUTEIBHBIX U
UHBIX HEOOXOAMMBIX JOKYMEHTOB C MCIIOJIb30BAaHUEM AaBTOMATHU3WPOBAHHBIX
CUCTEM.

IIK 2.3. IIpuMeHATh B MPAKTUYECKUX CHUTYalUSX SKOHOMHYECKHUE METOMbI,
paccUUTHIBATH MUKPOSKOHOMHYECKHE IOKA3aTeNId, aHAJIM3UPOBATh HX, a TaKXKe
PBIHKH PECYPCOB.

I[IK 2.4. OmnpenensiTh OCHOBHbIE OSKOHOMHYECKHE TIOKa3aTeld paboThI
OpraHu3alll, IEHbI, 3apad0THYIO IIATY.

5.2.3. VYmpaBineHue acCOPTUMEHTOM, OIIEHKAa KauecTBa U OOECIeUCHHE
COXPaHsIEMOCTH TOBAPOB.

IIK 3.1. YyactBoBaTh B ()OPMHUPOBAHMM ACCOPTHUMEHTA B COOTBETCTBUU C
ACCOPTUMEHTHOW  TMOJIMTUKOM  OpraHu3allid, ONPEAEHsATh  HOMEHKJIATYpy
MOKa3aTeJIed KaueCcTBa TOBAPOB.

[IK 3.2. PaccunThiBaTh TOBapHbIE MMOTEPU U PEATMIOBBIBATH MEPOIIPUSATHS 110
UX MIPEIYIIPEKICHUIO WU CITUCAHUIO.

B pe3ynbTaTe 0CBOCHUS TUCIUTIIIMHBI 00YYaAIOMUNACS TOJDKEH:

3HATL/IIOHUMATD.
e cocTaB, QYyHKIIMA ¥ BO3MOXXHOCTH HCIOJIb30BaHUSI MH(MOPMAIIMOHHBIX W
TEJIEKOMMYHUKAIITMOHHBIX TEXHOJIOT U B npodeccuoHaTbHON
NEATEIILHOCTH,

® OpraHM3alfio JIeATETHHOCTH C HCIOJIB30BAaHUEM AaBTOMATHU3WPOBAHHBIX
pabouux MmecT(APM), TOoKanbHBIX U OTPACIIEBBIX CETEH

® OCHOBHbIE METOJBI M cpeacTtBa o0OpabOTKW, XpaHEHMs, Meperadd u
HaKOIJIEHUsI HH(OpMAITUH;

® Ha3Ha4YeHHE, COCTaB, OCHOBHbIC XapaKTEPUCTUKH KOMIBIOTEPA; OCHOBHBIC
KOMIIOHEHThl KOMIIBIOTEPHBIX CETEH, MNPUHLUMBI MaKeTHOW Nepenadu
JaHHBIX, OPTaHU3ALUI0 MEXCETEBOI'O B3aUMO/IEICTBYS;

® TEXHOJIOTMHM MalIMHHOIO IEPEBOJA TEKCTOB,;

® BCTpOEHHBIC (DYHKIUU AJIS pelIeHHs 3a1a4 (UHAHCOBOTO; aHAIM3a

e (opmatsl rpaduuecKux U300paKEHUHN U UX HA3HAUYCHUE;



Ha3HAYEHWE W MPUHIUIIBI HCIOJIb30BAHUS CUCTEMHOIO U MPUKIIATHOIO
IPOrpaMMHOr0  0OecredeHus;

TEXHOJIOTHIO Morcka nHpopmanu B IHTepHET;

MPUHITUIIBL 3aIIUTHl UHOOPMAIMU OT HECAHKIIMOHHUPOBAHHOTO JIOCTYIIA,
MPABOBbIC ACTHEKThl HCMOJb30BaHUS WH(DOPMAIIMOHHBIX TEXHOJIOTUH U
MPOTPAaMMHOTO  OOECIECUCHHUS;

OCHOBHBIE ITOHSTHS aBTOMATHU3UPOBAHHOM 00paObOTKK HH(OPMALINK;
OCHOBHBIE  yIpo3bl M  METOABI  obecnedeHus  HMHOOPMAIMOHHON
0€30I1aCHOCTH

MOJIb30BAThCS COBPEMEHHBIMH CPEJICTBAMHU CBSI3U U OPTTEXHUKH,
HCIIOJIb30BaTh TEXHOJIOTMHM CcOOpa, pa3MEUIEHUs, XpaHEHHs, HAKOIUJICHUS,
npeobpazoBaHusi M Iepelayd  JaHHBIX B NMPOQPECCHOHAIBHO
OpPUEHTHUPOBAHHBIX HH()OPMAIIMOHHBIX CUCTEMAX;

UCIOJB30BaTh B NPO(ECCUOHATBHOW JEATEIbHOCTU pa3IUYHbIE BUIbI
MPOrpaMMHOTr0 00ecreYeHusi, B TOM YUCJE CIELHAIBHOIO;

MPUMEHSTh KOMITBIOTEPHBIE U TEIEKOMMYHHKAIIMOHHBIE CPECTBA;
UCIIOJb30BaTh MH(OPMALIMOHHBIE PECYpPChl [UIsl  TOUCKAa M XPaHEHUs
uH(bopMaIny;

pacmo3HaBaTh W PEJAKTUPOBATH OTCKAHUPOBAHHBIE HM300paxKeHUs,
AKCIIOPTUPOBATH U UMIIOPTUPOBATH WX B Pa3HbIE MPOTPAMMBI.

BBIOMpPATh  HEOOXOoAuWMble  (YHKIMM [ penieHus  (PUHAHCOBO-
AKOHOMHUYECKHUX 337

00pabaThIBaTh TEKCTOBYIO M TAOTUYHYIO HHGOPMAIIHIO

UCIIOJIb30BATh JICJIOBYIO TpauKy ¥ MyJIbTUMEIUA-UH(OPMAITHIO;
CO3/7aBaTh MPE3CHTALINY;

MIPUMEHSATh aHTUBUPYCHBIE CPEACTBA 3aLIUTHl HHPOPMALIUH;

yuTaTh  (MHTEpHIpeTHpoBaTh)  MHTEpPeiic CHELUATU3UPOBAHHOTO
MPOrpaMMHOT0 0OeCHeUeHUs, HaXOJUTh KOHTEKCTHYIO IOMOIIb, padoTaTh
C JOKyMEHTAaLUEN;

MPUMEHSIThH CICIUAIM3UPOBAHHOE MTPOTpaMMHOE obecredeHue s coopa,
XpaHeHus U o0paboTKM WH(OpMAIMM B COOTBETCTBUU C H3YYaEMbIMU
npodeccuoHaTbHBIMU MOTYJISIMU;

M0JIb30BAThCSl aBTOMATU3UPOBAHHBIMU CUCTEMaMU JEJIOMPOU3BOICTBA;
MIPUMEHSATh METOIbI U CPENICTBA 3AIUTH HH(OPMAITUH;

HCNOJIb30BATHL NPHOOPETEHHbIe 3HAHMS M YMEHHS B MNPAKTHYECKOM
N1eITeJIbHOCTH U MOBCEHEBHOM KM3HU /1JIS:

3¢(}EeKTUBHON  OpraHu3allUd  HUHJIMBHIYAJIbHOTO  MH(POPMAIIMOHHOTO
MPOCTPAHCTBA;

aBTOMAaTU3allM1 KOMMYHUKAIITMOHHOU JIEATEIbHOCTH;

3 (HEKTUBHOTO NMPUMEHEHUS UHPOPMAIIMOHHBIX 00pa30BaTEIbHBIX PECYPCOB
B y4eOHOU J1€SITeIbHOCTH.



1.4, Koiu4yecTBO 4acoB HA OCBOEHHE MPOTrPaMMbI IMCIIUNJIMHBI:

MaKCHMaJIbHOM y4eOHOM Harpy3ku oOyudaromierocst 102 gaca, B Tom guce:
00s13aTeNIbHON ayTUTOPHOM yueOHOM Harpy3Kku oOydaromierocsi 68 yacos;
caMOCTOsITeIbHOM paboThl oOyuatromierocs 42 yac.



2. CTPYKTYPA U COJIEPXKAHUE YUEBHOM JUCLUIIIMHEI

2.1. O0bem yueOHOH TUCHUIJIMHBI U BUAbI Y4eOHOH padoThI

Bupa yueOHoi1 padoThI O6bem yacoB
MakcuManbHasi yueOHasi HAarpy3ka (Bcero) 102
O0s13aTesibHAst ayIMTOPHasi yueOHasi HArpy3Ka (Bcero) 68
B TOM 4HCIIE:
TEOPETUYECKOE 00yUCHHE 26
MPAKTUYECKUE 3aHATHUS 42
CamocrosiTeibHasA padoTa o0y4arierocs (Bcero) 34

Nrorosas arrecramus B popme: nudpepeHUMPOBAHHBIN 3a4eT




2.2 TemaTH4yecKHii IJIAH U COiepPKaHMe Y4eOHOI TN CIUTITHHBI

HaunMeHoBaHMe pa3esioB U TeM Copaep:xanue yueOHOT0 MaTepHaJia, JJ1a0opaTopHble PadoThl U MPaKTHYECKHE 3aHATHS, CAMOCTOSATeIbHAS O6vem Yposens
padora o0yyalouuxcs, KypcoBasi padora (poeKT) uacoe 0CBOEHMSI
1 2 3 4

Paznen 1. Uudopmanus u undopmaruzanus. UuhopmaninoHHO - TEIEKOMMYHUKAIIMOHHBIE TEXHOJIOTHH 4

Tema 1.1. Uadopmanus u Copeprkanue y4eOHOro Marepuasa 2

MH(OPMAIMOHHBIE PECYPCHI 5
[Tonsitre «HPOpMAIHLY», HHOOPMALIMOHHBIE PECYPChl, UH()OPMATH3AIIHS.
[Tpoueccrl paboTel ¢ uHGopManuent. MapopmaTuzaius odmecTsa
CamocTosTenpHas padoTa 00yJaronuXcs: 5
[TonroroBka pedepara «Ham xuth B HHPOPMAIIHIOHHOM OOIIIECTBEY

Tewma 1.2 MuadopManmoHHbIe Copepxkanue ydeOHOro Marepuana 2

TEXHOJIOTUU U [TonsiTrie u cynHOCTh MHGOPMAIIMOHHBIX CUCTEM M TEXHOJOTHUI

KOMITHIOTEPHBIE CUCTEMBI. TexHuueckue cpencTBa MHPOPMAIMOHHBIX TEXHOJIOTHIA. . 2
CamoctosrenpHas padora. [ToaroroBka coobmierus «Kimaccudukanus nepcoHaIbHBIX 2
KOMIIBIOTEPOBY.

Pazgen 2. Tlporpammuoe obecrieuenne npodecCuoHaAIbHOM NEITeTbHOCTH 56

Tema 2.1 Cocrosnue u Copnepxanue yuebHOro MaTepuana. 4

TCHACHIHMA Pa3BUTHA [ToHsTHE U KIaccuduKanus 6a30BOro(CHCTEMHOI0) 00eCIeueHuUs

NMPOTPAMMHOTO 00ECNIEYeHHsS | [Topgrye u KIaccHpUKALYS TPHKIAIHOTO IPOrPAMMHOIO 06ECTIEYEHHS. 3
IIpakTHueckue 3aHATHS:
[MpakTrueckoe 3ausTre Nel. Oneparronnas cuctema Windows. AHTHBUpYCHAsI 3allIMTa. 2
CamocrositenbHas pabora odyuaromuxcs: [Toaroroska goknana «CrnpaBounas cuctema Windowsy 2

Tema 2.2 Odopmierue Coneprkanne ydeOHOro Marepuarna. 10

HAOKYMCHTOB € IIOMOLIBIO Bo3MO0XHOCTH TEKCTOBOTO npoueccopa MS Word.

TEKCTOBOI'O peaaKTopa NuctpymenTanbHas cpena. ObecrnieueHre B3auMOCHCTBUS TeKCTa, TpaduKH U IPYTUX O0BEKTOB,

Microsoft Word COCTaBJISIOLIMX UTOTOBBIN JOKYMEHT.
[MpakTrueckue 3aHsITHS: 8 2

[Tpaktuyeckas pabortaNe2. [IpaBuia BBOAA, peJaKTUPOBAHUS TEKCTA, (POPMATUPOBAHHS TEKCTA,
CO3/IaHUE KOJIOHTHUTYJIOB, CO3[aHME OIVIaBICHUs JOKYMEHTA.

[Ipaktuueckas padoraNe 3. MS Word kak HacTonbpHast u3aTeabckas cuctema. KoJoHKH, CHOCKH,

OyKBHIIA.




[Tpaktuueckas padora Ne4. Odopmienue hopmyn pexakropom MS EQUATION, ucnons3oBanue
BCTPOCHHOTO Ipah)uIecKoro peakTopa.

[TpakTrueckoe 3ausaTueNe5. Co3nanue 371eKTPOHHBIX (OPM, UCTIONb30BAHHUE TIA0JIOHOB.

CamocTosTenpHas padora
CkaHUpOBaHKE JOKYMEHTA C UCIOJIb30BaHUeM TiporpamMbl  «FineReadery u BctaBka
MOJYYCHHOTO (pparMeHTa TEKCTa B JIOKYMEHT)

Tema 2.3 O6paboTka TaHHBIX
cpelcTBamMu TabJIMYHOTO
penaktopa MS Excel»

Conepxanue yueOHOrO MaTepHasa.

16

Crpykrypa unTepdeiica Tabmuunoro mporeccopa. OOBEKTHI AIEKTPOHHOW TAOIUIIBI, HX
napaMmeTpsl. JlaHHBIE, XpaHsmuecs B OObEKTaX 3JIEKTPOHHOM TaOmuibl. TumoBbie OeicTBUS
HaJ oObekTamMu. TexHoJoThs co3iaHus ¥ (popmaTtupoBaHusl OO0 00BEKTa SIEKTPOHHOM
TaONULbI, TUarpamMm. TUIIBI TUarpaMM B 3JIEKTPOHHOM Ta0JIHIIe U X COCTaBHBIE YACTH.
dunaHcoBo-3KOHOMHYEcKHE pacueThl B MS Excel. Texnonorus ucrnons3oBanus cpeacts MS
Excel. Pacuyer moTokoB ruiaTexei.

[IpakTrueckue 3aHATHS:

14

[MpakTrueckoe 3auaTreNe6 .Opranu3zaius pacuetoB 8 MS Excel.

[Tpaktnueckoe 3anstueNe 7.1Ipornozuposanue B MS Excel. @ynkiun Tenaenuus u Poct

[TpakTuyeckas pabora Ne 8. 3agaun onTUMHU3ALNU (TOUCK PEILICHHS).

[Tpaktuyeckoe 3ansTueNe 9. TexHomorus co3ganus U GopMaTHPOBAHUS IEKTPOHHBIX TaOIHIl U
JMarpaMm

[TpakTiueckoe 3ausatueNe 10.Konconunanus naHHbIX.

[Tpaktuyeckoe 3anstueNe 11. CoptupoBka, GpuiIbTpanus JaHHBIX.

[Mpaktrueckoe 3ausatreNel12. Coznanue cBomubix Tabmui MS Excel.

CamocrositensHas pabora [loaroroBka k mpaktudeckuM paboram. [loaroroBka coobmieHus
«Mcnonp3oBanue naHHbIx U3 EXcel B apyrux npuinoskeHusx»

Tema 2.4
ABTOMaTH3UPOBAHHOE
pabouee mecto (APM)
crenuranucra Microsoft
Access

Conepxanue yueOHOrO MaTepHara.

[Tonsarue, Haznauenue APM. Texuuueckoe, mporpaMMHOE U HH(POPMALIMOHHOE obecrieueHe
APMog. ba3bl 1aHHBIX: TOHSATHE, OCHOBHBIC AJIeMEHTHI. [IpukiagHas cpena — cucrema
yrpasieHus 6azamu gaHHbx Microsoft Access

[IpakTHueckue 3aHATHS:

10




[Tpaktuueckoe 3ansaTueNe 13 «Co3nanue u hopMupoBaHUE Oa3bl JTAHHBIX)

[Tpaktudeckoe 3anaTueNeld «O6pabdoTka nanHbeix. Pabora ¢ 3ampocamuy

[IpakTnueckoe 3anartueNel5 «®opMupoBaHrue OTYETOB

CamocrositensHas pabora. [Toaroroka pedepara wim npe3eHTanuu Ha Boioop «APM B

po(heCcCHOHATLHOM IS TEIILHOCTI 4
Tema 2.5 CoBpemeHHbIE Copneprkanue y4eOHOro Marepuasia 4
nH(OpPMAIIMOHHBIS CoBpeMeHHBIE HH()OPMAIIMOHHBIC TEXHOJIOTHH B TOKYMEHTAIIMOHHOM 00ECTICUCHUH YIIPABICHHUS
TEXHOJIOTUH B [TpakTHyeckue 3aHITUS: 2
AOKYMCHTAlMOHHOM [TpakTrueckoe 3ansaTueNe16. [lnanupoBanue MepcoOHAIBHON JAEATEILHOCTH C MOMOIIBI0 MS
00ecIeYeHNHn yIpaBIcHUs Outlook, pabora ¢ mepeyHeM 3agaHuii, KaJICHIapH, 3alTUCHBIC KHIKKH, CITUCKHA KOHTAKTOB.

CamocTtosTenbHas pabora. IlogroroBka moknaga: «DJIEKTPOHHOE JEIOMPOU3BOJACTBO U

JIOKYMEHTOOOOPOT Ha MPEIIPUATUH » 1
Tema 2.6 Co3ganue Copepxanue yaeOHOro MaTepuarna. 6
npesenranun Microsoft Power | Microsoft Power Point: Ha3HaueHHe, TPUMEHEHHUE SIEKTPOHHBIX MTPE3CHTAIMH, QYHKIIMOHAIBHbIE
Point. BO3MOXXHOCTH, OOBEKTHI W MHCTPYMEHTHI, 00JIACTH MCIOIb30BaHUS. DTalbl CO3/IaHUS

npe3eHTanmid. TexHoyorus paboTsl ¢ KaKIbIM 00beKTOM nipe3eHTanuu. Jlooasienue 3 hexTon.

[IpakTHueckue 3aHATHS: 4

ITpaktuueckas padboraNel7. Pazpabotka npesentaimu 8 MS Power Point.

[TpakTaeckoe 3austue Nel8. Mcnons3oBanue 3¢ QexToB, aHUMaIMU, BCTaBKa 3ByKa U

JeMOHCTpatus npe3enTtanuu B MS Power

CamocTosrenbHas pabora. PazpaboTka MyabTUMEIMIHON MPE3eHTAIMU Ha 33/1aHHYI0 TEMY 3
Pazgen 3. KomnbloTepHble KOMIUIEKCHI M CETH. 14
Tema 3.1. JIokanbHbIe Copeprkanne y4eOHOro MaTepuana 4
BRIMHCIMTCIIBHBIC CCTH JloKaJbHBIE BBIYHCIHUTENBHBIE CETH: OCHOBHBIE MOHATHS, HA3HAUYEHHE. 3BE31000pasHast

tonosiorusi, KospiieBasi TOMOJIOTHSA, MIMHHAS TOIOJOTHUS, JAPEBOBHIHAS TOTOJIOTHS.

Amnmnapatasle cpencta JIBC. CereBoe o6opynoBanue. [Ipuniun ceteBoit 6e30macHOCTH.

CamoctosrenbHas pabora. [logroroBka korcnekta «Crnoco6sl o0beaunenus JIBC » 2
Tema 3.2 TexHonorus Coneprkanue yueOHOro MaTepuaia 6

WNHuTtepner

s3Ik rumeptexcra. Pabora B cpeme Opaysepa Internet Explorer.

Hcnons3oBanue I/IHTepHCTa JJIs ITIOMCKa HpO(bCCCHOHaHBHOﬁ I/IH(I)OpMaI_[I/II/I.

DNeKTpOHHAs MOYTa: MOHATHE, Ha3HAYCHHE, CO3/ITaHNE U OTIPAaBKa CBOMX COOOIIICHHH,
nonyueHue noutel. Cryx661 IHTEpHETA.

11




HpaKTI/I‘ICCKI/Ie 3aHATHA:

ITpaktuueckoe 3ansatue Ne 19. TTouck npodeccrnonansuoit nHGOpManuu B IHTEpHET, BO3BpaT Ha
IIOCEILICHHBIC CANTHI.

[Ipaktrueckoe 3ansitue Ne 20. DaeKkTpoHHAs TOUTA: MMOHATUE, HA3HAYEHUE, CO3J]aHUE U OTIIPaBKa
CBOMX COOOIIIEHUH, MOJTYyYEHHE MOYThI

CamocrosrenbHas padora. [loaroroska coobmenus. «[louckoBbie cucTeMbl» 3
Tema 3.3 Undopmanuonnbre Coneprkanue yueOHOrO MaTepraia 4
CIPaBOYHbBIE CUCTEMBbI

CrnipaBoYHO-TIPAaBOBBIE CUCTEMBI: IOHITHE, HA3HAYCHUE, BUBI cUcTeM. OnepaTuBHOE U
«KOHCYNbTaHT TUTIOCY.

peryisipHO€ Moy4eHne HH(OPMALIUK O HOBBIX 3aKOHO/IATENbHBIX aKTaX

[pakTHYECKHE 3aHSTHSL: 2

[Tpaktnueckoe 3austue Ne 21. Pabora ¢ cripaBouHOil cucteMoil «KOHCYIbTaHT IIIIOC.

Camocrostenbnas padora. [Ipaktrueckoe 3aganue — [lonck mHpopmanuu B «KoHCYIbTaHT 5

TUTIOCY. M TIEPEHOC €€ B TEKCTOBBIN peaKTop

JuddepenmpoBannblii 3a4eT 2
BCETI'O: 102
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3. YCJIOBUS PEAJIM3AIIUU PABOYEM MPOT'PAMMBbI
JUCHHUITINHBI
3.1. TpeGoBanuss K MHHUMAJIBHOMY  MAaTepPHAIbHO-TEXHUYECKOMY
o0ecre4eHu10
Peanmuzanust mporpaMMmbl  TUCHUIUIMHBI  OCYIIECTBIISIETCA B JTa0OpaTopuu
«Madopmatuku 1 HHGPOPMAITMOHHO — KOMMYHUKAITMOHHBIC TEXHOJIOTHH ».

OobOopynoBanue J1aboparopum:

- IEPCOHAIbHBIE KOMITBIOTEPHI IO KOJMYECTBY 00YUaIOIIUXCS;
- pabouee MecTo mperoaaBaTes;

- IOCAJI0OYHBIE MECTA MO KOJIUYECTBY 00YUaIOIIUXCSI.

Texnnuyeckue cpeacrBa 00y4eHU:

-KOMIIBIOTEp C  JIMUEH3UOHHBIM IMPOTPaMMHBIM  OO€CIEYeHHEM  OOILEro,
1po(hecCUOHATILHOTO Ha3HAUEHUS;

-npoexTtop ACER,

-ITERWRITE, UnTepakTuBHas.

3.2. UudopmanmorHHoe odecneyeHue 00yueHust

Ilepeyens y4eOHbIX wu3gaHui, WHTepHeT-pecypcoB, IONOJHUTEIbLHOM

JMTEePaTyphbl

OcHoBHas JuTeparypa

1. Tox6epr I'.C., 3aduenckuii A.B., Koporkun A.A. «Hudopmarmonusie

TEXHOJIOTUHU»-5-¢ M37aHue - M.: m3maTeiabCKui IeHTp «Akamemus», 2010,

208c.

Muxeesa E..B., O.l1.TutoBa «Mudpopmatukay, ACADEMA, 2012, - 352 c.

3. Muxeea E.B., «/udopmarnmonaple TeXHOJOTUH B TpodeccuoHaTbLHOM
nearensHocTY, ACADEMA, 2006, - 384 c.

4. MuKpIoKoOB B.1O. Nudopmanus, uH(popmaTHKa, KOMIIBIOTED,
uH(popmaimonnsle cuctemsl, cetu/ B.FO. Muxkpiokos.- PocroB H//l.:DeHukc,
2010.-448c.

5. Muxeesa E.B. Ilpaktukym 10 HWHGOPMAIMOHHBIM TEXHOJOTUSM B
npo¢eCCUOHAIBHON IESITEILHOCTH: YU4eOHOE TTOCOOUE 1JIsSI CTYICHTOB CPEIHETO
npodeccuonansHoro odpaszosanus/ E.B. Muxeea.-8-¢ wu3nganue.- M.:
M3AaTENbCKUM HEHTP «Akagemus», 2010 -256c¢.

JlonosIHUTE IbHAS JINTEPaTypa

N

1. M.B.bopucoBa «OcHOBbI HHPOPMATUKH U BBIYUCIUTEIBHOW TEXHUKNY,
®ennkc,2010

. C.B Cumonosuy, Madopmartuka (06a30BbIi Kypc) YICOHHK IJIST BY30B.

B.® . JIsxosuu, C.0.KpamapoB «OcHoBbI nHpOpMaTUKNY, -Dernkc,2010
M.A.Mopo3os, H.C.Mopo3zoBa «MHpopMarimoHHbIE TEXHOJIOTUH B COITUATBHO-
KYJbTYpPHOM cepBuce u Typusme. Oprrexnuka», Academa, 2010

B~
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4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS
TV CHUILIAHBI
KOHTpOJIb " OII€HKA PE3YJIbTATOB OCBOCHUSA AVCHUIIIIMHBI OCYIICCTBIISACTCA
MMpernoaaBaTcjicM B IIPOUCCCC IIPOBCACHUA ITPAKTUICCKUX 3aHITUU U
J'Ia60paTOpHI>IX pa60T, TCCTUPOBAHHA, a TAKIKC BBIITOJITHCHUA 06yanOHlHMPIC5I
HWHAWBUAYAJIBHBIX 3aﬂaHHﬁ, IIPOCKTOB, I/ICCJ'ICI[OBaHI/II\/'I.

PesyabTaTsl 00yyeHus
(oCcBOEHHBbIE YMEHMSI, YCBOCHHbIE 3HAHHS)

@DopMbI U METOAbI KOHTPOJISI U OLIEHKHU
pe3yJbTaToB 00y4eHust

1

2

YmMmenuns:

UCTOJIBb30BaTh MH(POPMALMOHHBIE PECYPCHI

[IpakTrueckue 3aHATUA

JUIS  TIOMCKA M XpaHEHUsT HH(POPMAIUH; HaOJro/IeHNE
o0pabaTeiBaTh TEKCTOBYIO W TaOIMUYHYIO | DKCIIEPTHAS OICHKA
nH(popMaIuIo; HAOJIIOICHYIE
UCIOJB30BaTh  JICJIOBYI0  TpaduKy M | OKCIIEPTHAsI OICHKA
MyJIbTHMEIHa-UHPOPMAIIHIO; HaOJIro/IeHNE
BHEAY/IMTOPHAS] CAMOCTOSITEIIbHAS paboTa
CO3/1aBaTh MPE3CHTAINH; JKCIIEPTHAS OIICHKA
HaOJIFO/ICHHE BO BPEMsI ITPOBE/ICHHS BBIITOTHEHHS
MPAKTUYECKUX paboT
MPUMEHSTh AHTUBUPYCHBIC CPEJCTBA | SKCIICPTHAS OIICHKA,
3aIUThl H)OPMAIINN; HaOJFo/IeHNE
yuTaTh (MHTEPIPETUPOBATh) HHTEPGENC | IKCIIepTHAs OlICHKA
CHEIIMATU3UPOBAHHOTO MIPOTPaMMHOTO | HaOJFOJICHIE
o0OecrieueHns, HaxOIUTh KOHTEKCTHYIO
MTOMOIIb, pa0OTaTh C IOKyMEHTAITUEH;
MPUMEHSITh CHENMATU3UPOBAHHOE | DKCTIEPTHAsS OIIEHKA

mporpaMMHoe o0ecrnieueHue st coopa,

XpaHeHus M 00paboTKM uHpopManuu B | HAOMIOJEHUE
COOTBETCTBUU c M3y4aeMBbIMU
poecCHOHATIbHBIMU MOYJISIMU;

MIOJIb30BATHCS aBTOMATH3UPOBAHHBIMH | SKCIIEPTHAS OIICHKA,

cHCTeMaMH JIeJIONPOU3BO/ICTBA;
NPUMEHSTh METOJIbl M CPEICTBA 3aIIUTHI
uH(pOpMaINH;

HAOJIFOICHIE

SHanug:

OCHOBHBIC MCTOABI U CPCACTBA 06pa60T1<1/1,

YCTHBIH OIIPOC

XpaHEeHHs, MepeJadyd UM HaKOIUICHMS

uH(pOpMaINH;

Ha3HA4YCHMUE, COCTaB, OCHOBHBIE | IIPAKTUYECKUE 3AHATHUS
XapAKTEPUCTUKH KOMITBIOTEPA;

OCHOBHBIE KOMIIOHEHTBI KOMIIBIOTEPHBIX | IIPAKTUYECKUE 3aHATUSA,
CeTel, MPUHLHUIBI [AKETHOM Iepeaadn | TECTUPOBAHME
JAHHBIX,  OPraHM3alUI0  MEXKCETEBOI'O

B3aHMOJCHCTBUS;

HAa3HAYCHUC " HpI/IHHI/IHBI HCITIOJIB30BAHUS
CHCTEMHOT0 U MPHUKJIAIHOTO TPOrPAMMHOTO
obecreucHus;

(bpoHTaNTBHBIN OIPOC
BHEAYy/TUTOPHAs CAMOCTOSATENbHAsI paboTa

TEXHOJIOTUIO TOWCKa HHpOpMAIMK B

MMPAKTUYCCKHUC 3aHATHA
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Wutepner;

MPUHIMIBL  3alUThl  WHpOpMamuu  OT

HECaHKLMOHUPOBAHHOTO JIOCTYTIA;
MIPaBOBbIE aCIEeKThI HCII0JIb30BaHUS
MH(OPMALIMOHHBIX TEXHOJIOTHi u

MIPOrPaMMHOT0 00ECTICUCHHUS;

YCTHBIHA OIIPOC

OCHOBHBIC IOHSTHS aBTOMAaTH3MPOBAHHOM
00paboTKK HHPOpMAIUH;

IIPAKTUYECKUE 3aHATHUSA,
YCTHBIA OIIPOC

OCHOBHBIE YIPO3bI U METOJbI 00CCICYCHUS
MH(POPMAIIMOHHOM 0€30MaCHOCTH.

(bpoHTaIBHBIN OMPOC
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